	Government of Tripura

Office of the District Magistrate & Collector

Dhalai District, Ambassa
	URGENT

NREGP


	No.F.3 (156)/DM/D/AC/2006/
	Dated:  11/04/2006


MEMORANDUM
Sub:- Records/Registers to be maintained by Programme Officers.

The entitlements under NREG Act are justiciable. For this, it is important to maintain precise and accurate record of all related aspects of implementation under the said Scheme.

	(i)
	Employment Register 
	-
	In all the Block Offices, Employment Register shall be maintained for recording the details of the applications for employment received. The original copy of the applications recorded in the Employment Register shall be forwarded to the concerned Gram Panchayat and the Xerox of the same shall be retained at the office of Programme Officer. 



	(ii)
	Job Cards Register
	-
	Duplicate copy of the Job Cards Register received from Gram Panchayat will be maintained in the computerized form at the office of Programme Officer. For this, steps would be taken by DIO, Dhalai for supplying the software.



	(iii)
	Muster Roll Issue Register
	-
	In all the Block offices, register shall be maintained for keeping track of the Muster Rolls issued by Gram Panchayat and Implementing Agencies. For this, under the operational guidelines, proforma B-4 has been prescribed, copy of the same is enclosed.



	(iv)
	Asset Register
	-
	Information on the assets cresated by Gram Panchayats and Implementing Agencies shall be compiled in the office of Programme Officer and the same would be reflected in the Asset Register at Block level. Besides, data on assets would also be maintained in computerized form. For this DIO, Dhalai shall prepare necessary software.



	(vi)
	Complaint Register
	-
	As per the Annexure-B-11 (copy enclosed) a Complaint Register shall be maintained in all the Block Offices. In addition, a Complaint Box shall also be installed at prominent place within Block complex. Complaint received in this Box should also be entered in Complaint Register.




	Enclo:- Annexure-B4

                           B11
	(Y. Kumar)

District Magistrate & Collector

Dhalai District, Ambassa


      To

	1
	The Project Director, DRDA, Dhalai
	

	2
	The BDO, Ambassa/Salema/Dumburnagar/Chawmanu/Manu
	

	3
	The Divisional Forest Officer, Ambassa/Manu
	

	4
	The SDM, Ambassa/Gandacharra
	

	5
	The ZDO, TTAADC, Dhalai Zone, Ambassa
	

	6
	The Executive Engineer, RD, Dhalai
	

	7
	The Horticulturist, Dhalai, Ambassa
	

	8
	The Deputy Director, PGP/Sports/Agri/ARDD/ Fisheries
	

	9
	The Executive Engineer, PWD/Ambassa/IFM, Kmp
	

	10
	The Dy. General Manager, TRPC, Kumarghat.
	

	11
	The Executive Engineer, TTAADC (PWD)
	

	12
	The Assistant Director, ICAT, Ambassa

	13
	The Dy. General Manager, TSECL, Ambassa


Copy to:-

The Commissioner, RD Department, Government of Tripura, Agartala.

